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ENROLLMENT FLOYT' CHART'PROGEDURE
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GU'DANCE OFFICE

r Secure admission elip with attached credentials.
o Present original report card
o Accomplish lnformation Shet (Roorn 116)

I

REGISTRAR OFFICE

r Present original report card & accomplish
information sheetto window 3.

o Assessmentof Gs and lp number.

PRINCIPAL'S OFFICE

r For interview, evaluatiqn, and for his/her s(;nature.
I

SEWNG ROOM
r For new schocil uniform and P.E. uniform, proceed

to the s*ing iootn, secure payment slip and
order iorm. ( For new set only - Room 108)

REGISTRAR'S OFFICE
o Present approved ac-comflich information sheet to

window 3
c Assessment of fees an{ lD number.

ACCOUNTING OFFICE
. Pay required fees ffuition fees, text booki,

uniforrn & lD).
r Ge* the admission card (wait for your number to

be called|. 
I

SEWING ROOM
c For new school uniform and P.E. uniform, proc€€d

to the sewing nootn, sscure payment slip and
order form. (Roorn 1S) | . For Picture r"mnJ- I

I . t, Validation (nearthe Ryistra/s Offioe) 
|

ACCOUNTING OFFICE
. Pay required fees (Tuition fees, text books,

uniform & lD)-
r Get the admission card {wait for 1rcur number to

be called).

V

RELEASING OF BOOKS
Prcsent receipt of
payment for books
(Room 124 Bl.

PHOTOSHOP
o For Picture Taking
o lD Validation

(near the Registrar's Otrice)

RELEASING OF BOOKS
Present receipt of
payment for books
(Room 12481.


